Middlesex Genealogical Society

Librarian / Archivist

Revised: February 12, 2015


Reports to: 
Board & Board President

Length of Term: 
No Restrictions
Purpose: 

· Preserve and protect all books, publications and holdings of the Middlesex Genealogical Society.

Duties and Responsibilities:

· Maintains a cordial relationship with the Darien Library.
· Catalog, inventory and maintain all books, publications and holdings of the Middlesex Genealogical Society. 
· Collects and stores all records of MGS Board meetings, files of the society (both physical & digital) collected annually. These should include financial, legal, historical, administrative, and system backups.
· Reports the annual inventory to the MGS Board.
Requirements:

